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BY-LAWS

1. DUTIES OF OFFICERS 

1.1 All committee members shall act in the best interest of Helensvale Netball Club and its members. 
1.2 No one committee member can make a decision on association matters without the approval of the Management Committee. 
1.3 On appointment to the Management Committee all committee members are to declare any conflicts of interest they may have, by completing a Conflict of Interest Agreement.
1.4 All committee members must abide by the upmost confidentiality and shall not share information, material, documents or private matters surrounding the Helensvale Netball Club. 

The committee consists of the following positions: 

Executive Committee 

(1.4) President shall –

(a) Preside at all meetings of the Helensvale Netball Club and conduct meetings in accordance with the rules of the constitution.
(b) Attend all Association meetings.
(c) Represent the Club whenever possible.
(d) Provide leadership.
(e) Provide direction to the Management Committee Members in the execution of their duties.
(f) Provide direction re facilities and the general running of the Club.
(g) Present a report at the Annual General Meeting on Club activities and achievements for the past year and events and projects planned for the following year.
(h) Attend Association fixtures as per Club Management Committee duty roster.
[bookmark: _Hlk183763239](i) Seek new sponsorship opportunities
(j) Service existing sponsors
(k) Investigate grant opportunities and control applications
(l) Update and monitor Club website and social media sites

(1.5) Vice President shall–

(a) Attend all meetings of the Helensvale Netball Club and, in the absence of the President, preside over meetings or represent the Club as may be directed.
(b) Attend all Association Meetings, in the absence of the President.
(c) Support the President in running of the Club and perform any such other duties as may be directed.
(d) Attend Association fixtures as per Club Management Committee duty roster.
(e) Seek new sponsorship opportunities.
(f) Service existing sponsors.


(1.6) Secretary shall –

(a) Attend all meetings of the Helensvale Netball Club and carry out all directions at such meetings.
(b) Issue all notices of meetings in accordance with the Constitution and By-Laws.
(c) Keep the books containing the Minutes of records or proceedings of all meetings of the Club and its Committees/Sub-Committees and produce them as required.
(d) Conduct the correspondence of the Club and keep in proper files all Club records and reports of Committees/Sub-Committees officers, delegates, and officials.
(e) Keep a record of all Life Members and a copy of the register of all members.
(f) Receive and place before the Management Committee all applications for Committee membership
(g) Keep a written record of By-Laws of the Club and alterations thereto including the date on which alterations came into force and advise members of alterations thereto;
(h) Keep a register of colours and uniforms of the club.
(i) Carry out all such duties as may be required under the Constitution or By-Laws or as directed by the Management Committee.
(j) Attend Association fixtures as per Club Management Committee duty roster.
(k) Be responsible for all inward and outward correspondence pertaining to the Club and direct accordingly.
(l) Seek new sponsorship opportunities.
(m) Service existing sponsors.


(1.7) Treasurer shall –

(a) Keep all books and accounts of the Club and prepare a statement of expenditure for presentation to each Management Committee Meeting and each General Meeting.
(b) Receive all monies and issue receipts/invoices for all payments. On receiving money, payments will be documented and reconciled.
(c) Ensure all online bank transfers are co-signed by two approved signatories. When paying accounts, a copy of the invoice to be paid is to accompany the online payment for reference for signatories.
(d) Present all accounts above $1000 incurred by the Club to the Executive Committee for approval.
(e) Present a summary of all payments issued by the club (either via email or at a general meeting) to the Management Committee on a monthly basis. 
(f) Prepare a Balance Sheet for the inspection and signature of Auditors and present the same at the Annual General Meeting.
(g) Perform such other duties as the Management Committee may direct.
(h) Attend Association fixtures as per Club Management Committee duty roster.
(i) Seek new sponsorship opportunities.
(j) Service existing sponsors. 





(1.8) Registrar shall – 

	(a) Record and place members applications into teams as they arrive to the Club.
(b) Ensure that all registrations are completed correctly via Netball Connect. Keep a digital record of the appropriate proof of age documents for each member. 
(c)To decide upon, in conjunction with the Management Committee a suitable time, date or number of registrations at where the club ‘closes off’ the books.
(d) Keep a register of all members and making it available to Management Committee.
(e) To assist the Coaching Convenor in recruiting and retaining relevant personnel for each team to run smoothly and ensure that all coaches are registered in Netball Connect.  
(f) To assist volunteers with Blue Card applications and submitting the necessary organisation linking forms. To keep a register of the Blue Card details, including positive notices and linking applications of all volunteers as per the Child Risk Management Policy. 
(g) To attend all meetings of the Helensvale Netball Club.
(h) To be responsible, in conjunction with the Management Committee, for sign on day activities and running of the day.
(i) To be responsible for the organisations of extra players or late registrations are made into appropriate teams.
(j) To be responsible for all members being placed in their correct age group and division at the beginning of each season.
(k) Attend Association fixtures as per club Management Committee duty roster.
(l) Seek new sponsorship opportunities.
(m) Service existing sponsors.


Non-Executive Positions 

(1.9) Umpire Convenor shall-

(a) Attend all meetings of the Helensvale Netball Club.
(b) Be a Netball Australian Badged Umpire where possible.
(c) Stimulate interest in coaching umpires.
(d) Arrange for the development and practical examination of umpires in accordance with Netball Australia.
(e) Report and record all alterations and interpretations as given by the Netball Australia.
(f) Deal with all umpiring interpretations and business that may arise in the Club.
(g) Prepare the umpires roster for all games.
(h) Foster the growth and raise the standard of umpires.
(i) Perform any such other duties as the Management Committee may direct.
(j) Attend Association fixtures as per club Management Committee duty roster.






(1.10) Coaching Convenor shall –

(a) Attend all meetings of the Helensvale Netball Club.
(b) Be an accredited Development level coach where possible.
(c) Ensure Foundation and Development coaching courses are conducted at the beginning of each season. 
(d) Assist coaches whenever possible with coaching advice.
(e) Keep record of accredited Coaches within the Club.
(f) Perform any such other duties as may be directed.
(g) Be part of the selection panel for all teams at grading.
(h) Attend Association fixtures as per Club Management Committee duty roster.
(i) Advise teams of upcoming carnivals throughout the year and encourage team participation.

(1.11)	General member

	(a) Minimum of three (3) and maximum of five (5) General members per year.
(b) Attend all meetings of the Helensvale Netball Club
(c) Participate in discussion and decision making of the committee
(d) Uphold the decisions of the Committee
(e) Undertake tasks at the request of the President or Executive Committee


(1.12) Other positions for the club shall;  

(a) be appointed by the Management Committee as required
(b) act in accordance with set position descriptions as directed and set by
the Management Committee
(c) be a non-voting position
(d) be paid at the discretion of the management committee
	
	
2. TEAM SELECTION (under 10 to Opens) 

(2.1) All players must attend all specified grading days. If players require a dispensation for a day, they can apply in writing. Dispensation approvals are at the discretion of the Management Committee. Management Committee can request players supply a medical certificate.
(2.2) The Management Committee has the power to call any additional days as required.
(2.3) The Management Committee shall approve all team selections and has the power to alter any selection decisions at any time.
(2.4) Selectors will be at the Management Committees discretion.


3. UNIFORMS

(3.1) All players in Helensvale Netball Teams shall wear the uniform of the Helensvale Netball Club.




Compulsory Club Team Uniforms shall consist of :-

(i) Club Players Dress and black or Club Bummers (must be shorter in length than dress).
(ii) White socks
(iii) Appropriate Netball Footwear

(3.2) Coaches representing the Club must wear Club polo where provided. 
(3.3) No body piercings of any kind allowed in any competition. Taping of piercings is not allowed.
(3.4) Fingernails must be short, netball gloves may not be worn for the outdoor competition;
(3.5) Newly registered players may be out of uniform for three (3) fixtures games only.
(3.6) Written request may be sought from the Secretary if the uniform is not available in the stated time.
(3.7) Failure to play in correct uniform results in a penalty enforced by the association.
(3.8) It is the member’s responsibility to ensure that they are in registered uniform by the first fixture round. Should a player not be in uniform and has a valid reason for being out of uniform it must be presented and prior permission in writing must be obtained by the Management Committee.
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4. COACHES AND MANAGERS

(4.1) Nominations for Team Coach and/or Manager shall be given to the Club Secretary prior to the commencement of the fixture season.
(4.2) The Management Committee shall select and appoint all Team Officials and has the power to alter any selection decisions.
(4.3) Upon appointment, the Coach and/or the Manager shall take up duties immediately and liaise with the Coaching Convenor in regard to duties.
(4.4) Upon selection all coaches/managers) shall have accepted the conditions and requirements as set down in the Club Coach Handbook.
(4.5) Keep all players details as received confidential.
(4.6) Duties shall be set out from time to time.
(4.7) The Management Committee may replace at any time any selected coach or manager who fail to fulfil their obligations and duties. 
(4.8) Prior to commencement of duties, coaches must register with Netball Connect and also complete the Foundation Coaching Course and Umpire Theory Exam which will be reimbursed by the club.
(4.9) Upon selection and prior to attending first coaching session all coaches must attend a coach meeting to be held by the coach convenor.
(4.10) Coaches shall attend any compulsory coach training sessions held by the club/and or association. 


5. FEES, FINES AND LEVIES

The fees for each category of membership shall be the sum as determined by the Management Committee.

(5.1) Competition Fees

Payable by the members upon application of membership and registering online. Amount to be determined by the Association.

(5.2) Membership fees

(a) Payable by members on the basis of each player competing in fixture competitions controlled by the Association and shall be payable upon application of membership and registering online. Amount to be determined by Netball Queensland. This fee shall include Netball Queensland’s capitation and insurance.
(b) Payable by any Non-Playing Volunteer who nominated from any Club or is duly elected to the Management Committee, and/or appointed to act as Coach, Manager, Umpire, or in any other capacity controlled by the Club and shall be payable upon application of membership and registering online.

(5.3) Affiliates Fees (Club Fees)
Payable by the members upon application of membership and registering online. Amount to be determined by the Management Committee.

(5.4) Levies 

May be imposed by the Club on all members for a specific purpose; (example; fundraiser levy).
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(5.5) Fines 

Any fine imposed on any Helensvale Netball Club member for breaches of regulations as set out by the association will be paid by the offending member as directed by the Management Committee. 


6. REGISTRATION


(6.1) A player’s age as on 31st December in the year the season commences shall determine the age group in which they may play.
(6.2) All players must complete a team registration card prior to taking the court for their first fixture game. When a paper score card is to be used, all players must sign the scorecard using the same signature recorded on the team registration card. This must be done prior to taking the court for that game.
(6.3) Players are not allowed to register in more than one team or Club within the Association;
(6.4) Teams may register members up until round 8 of competition. Such registrations are to be paid prior to taking the court. Fees payable to be determined by the Management Committee and shall include Netball Queensland Capitation and insurance.
(6.5) Initial registration of at least 7 players per team with a maximum of 9 players. In special circumstances an additional player may be added at the discretion of Management Committee, making a team of no more than 10 players). 
(6.6) No players may compete in Semi Finals without having played in their respective team for 5 set fixture dates.
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7. UNFINANCIAL MEMBERS

(7.1) Any member who is recorded as being unfinancial shall be ineligible to play until the original debt has been cleared or a payment plan is approved by the Management Committee.
(7.2) Failure to pay fees by round 1 of the competition will result in the player being unable to take the court until rectified.


8. PLAYING REGULATIONS

(8.1) The Rules adopted by all Members shall be those of Netball Australia.
(8.2) Registration fees are not transferable or refundable without approval from the Management Committee.
(8.3) The team registration card must be completed by each team and is designed for ready reference to the number of times a player has played in a higher grade or age group and displays the personal signature of each team player, therefore providing permanent reference to player on how they must sign the fixture score sheet. 
(8.4) A team wishing to de-register a player must notify the Management Committee.
(8.5) In the event of a team or Club disbanding, its members shall not be at liberty to play with any other Club without the consent of the Management Committee.
(8.6) A player wishing to transfer from one Club to another during the current season must obtain a clearance in writing which must be endorsed by the Secretary of their previous Club.
(8.7) Juniors turning fifteen (15) and over as at 31st December of the year the season commences are eligible to play in the senior night competition. 
(8.8) Junior players will be able to play up an age group not more than one (1) year above their own age group at the Management Committee’s discretion.
(8.9) No player shall play in a lower grade than that is which the player is registered, without approval from the Management Committee. A player from a lower grade may play in a higher for a total of two (2) games in any higher grade, the player will return to their original team of registration. 
(8.10) No interchanging within the same division is allowed. Players must play in the team they registered with.
(8.11) Notification from teams of intention to forfeit must be provided to the President by 6pm of the night prior to fixture. Penalties will be incurred as per associations By-laws.
(8.12) A forfeit may be claimed if the opposition cannot field a minimum of five (5) players within two (2) minutes of the scheduled game time and umpires calling the teams to take the court. 
[bookmark: _Hlk180682824](8.13) A team may not sign on any more than two (2) players as fill ins. Two (2) fill in players can only be used when not exceeding seven (7) players. Fill in players must be from one grade below within the club; NetSetGo players cannot cross over into the Junior competition. 
(8.14) If court and umpires are ready and the opposing team has five (5) players then play must commence on time.
(8.15) Teams claiming forfeit at time of competition should complete and sign the scoresheet that is also signed by the umpires.
(8.16) In the event of a team forfeiting two (2) consecutive games, the team must show cause to the Association for such forfeiture.
(8.17) No one other than the Team Captain may question an Umpire’s decision during a game. The Captain may query rule interpretations during intervals. If it is felt the Umpire is not controlling the game or is showing bias, a club official should notify the Association office immediately and a Senior Umpire official will come to court to investigate further and take steps necessary to rectify the concerns where required.
(8.18) Anyone found guilty of disputing an umpire’s decision on the netball court, or otherwise misconducting themselves, may be disqualified from taking part in any match under the control of the Association. Umpires may report in writing such players to the Secretary of the Association. Any coaches or spectators who are found to have breached the code of conduct rules with regards to umpires, will receive formal disciplinary action from the Management Committee.
(8.19) Each team must ensure the names of all players to play that day are on the Scoresheet and/or Netball Connect App before teams take the court. If using a scoresheet, all players must sign it correctly with the same signature as appears on the team registration card. Fill in players must seek prior approval from the association’s competition window.)  
(8.20) Where any doubt exists regarding the signature, the Competition Convenor shall refer the Scoresheet concerned to the Management Committee for decision.
[bookmark: _Hlk180683500](8.21) When playing a player from a lower grade, Team name and division must be noted on the Scoresheet beside the players’ name. If live scoring is being used, then the fill in player must be entered into the borrowed players section of Netball Connect prior to taking the court.
(8.22) If Live scoring is not being used, scoresheets and scoreboards must be collected before each game from the Association Competition Window and returned to the competition window by the winning team at the conclusion of the game.
(8.23) All teams must supply a responsible scorer. Scorers should stand together at the centre of the court and jointly carry out the responsibility of scoring. Where a team fails to supply a scorer, the score submitted by the opposing team will be accepted.
(8.24) If scoring via a scoresheet, it must be signed by Team Players, Team Captain, Umpires, and Scorers before it is returned to the Competition Window.
(8.25) All protests must be lodged in writing by Manager or Coach before end of competition day to the Management Committee for consideration.
(8.26) All day season matches will be played on Saturdays. Make up games for wet days will be rescheduled at the association’s directive.
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9. GRADES AND AGE GROUPS

(9.1) The competition is conducted in the following age groups:-

(a) NetSetGo -  Non-Competitive Under 6 to Under 9 years. 
(b) Juniors - Competitive 10 years and up to 16 years. 
(c) Seniors – Night Competition 15 years and up.
(d) Seniors – Day Competition 17 years and up.

(9.2) A player’s age on the 31st December in the current year will determine their respective age group.
(9.3) NetSetGo players must turn six (6) years in their first year of netball.
(9.4) Junior players will be able to play up an age group not more than one (1) year above their own age group; Requests for exemption of an individual player to play up two (2) age groups must be submitted to the Management Committee for assessment. A decision will be given at the Association’s discretion.
(9.5) NetSetGo players may not play up into the Junior Competition.
(9.6) Junior players must be sixteen (16) years and under on the 31st December;
(9.7) A player must be a minimum of fifteen (15) years to be eligible to play in the Senior Night Competition. 
(9.8) A player must be a minimum of seventeen (17) years to be eligible to play in the Senior Day Competition.


10. UMPIRES

(10.1) All Umpires must adhere to the Rules as set by Netball Australia.
(10.2) Each team must supply at least one (1) umpire of a standard acceptable per allocated game; it is the responsibility of the Club Umpire Convenor to ensure that a competent umpire is available for allocated games.
(10.3) Umpires MUST wear a white shirt and white, black or navy skirt or shorts or plain black legging. Club Umpire shirts MUST be predominately white. Fine applies for non-compliance; 
(10.4) Umpires should arrive at the Association at least ten (10) minutes before the game and report to Control Point and sign the Umpire’s Sign-on sheet;
(10.5) After commencement of games, Umpires are not allowed to interchange, except in the case of injury, illness or special circumstances;
(10.6) Umpires must sign the Scoresheet on completion of the game.


11. FUNDRAISING

(11.1) No Raffles or Fundraising other than those approved by the Management Committee are to be run under Helensvale Netball Club name unless prior approval from the Management Committee;
(11.2) Teams will have the opportunity to fundraise on their assigned Club Duty Days. Teams shall be advised of their allocated Club Duty Day by the Management Committee at the commencement of the season;
(11.3) Fundraising BBQ’s are not permitted unless approved by the Management Committee.

12. DISCIPLINARY ACTION

(12.1) Code of Conduct – See Appendix 1

(12.2) Social Media (ie. Facebook/Instagram)

(a) Any proven intercepted material that is damaging to the reputation of the Club/Management Committee or a member will be considered as a breach of the relevant Code of Conduct resulting in disciplinary action. This breach may include removal of an individual as a member of Helensvale Netball Club.


13. COURT AND EQUIPMENT USAGE

(13.1) The Club holds the Right of Use for the Courts located at Pimpama Netball Courts, Rifle Range Road, Pimpama and holds Duty of Care. No court shall be used without Post Pads; 
[bookmark: _Hlk180684007](13.2) At the beginning of the season, all teams will be given training times and court allocations for the designated club training day.
(13.3) All Teams must check with the Coaching Convenor regarding court availability before setting training times. Teams must be approved for nominated training times;
(13.4) No team may turn up and use courts without prior consent from the Management Committee;
(13.5) Teams using Helensvale Netball Club equipment for training are responsible for the safe return of equipment to the storage unit. Should equipment be damaged/lost the costs incurred will be passed onto the Team responsible at the time;
(13.6) Teams must ensure that equipment is packed away tidily.

14. RELATED POLICIES AND DOCUMENTS

Helensvale Netball Club shall refer to governance Policies and Documents adopted by the Helensvale Management Committee as required;
(a) Child and Youth Risk Management strategy 
(b) Social Media Policy
(c) Code of Conducts
(d) Grievance Procedure Policy


15. CORRESPONDENCE

15. 1	All correspondence to the Club shall be forwarded to:

Helensvale Netball Club
C/- The Secretary
PO Box 466
Helensvale QLD 4212

Or via email:- secretary@helensvalenetball.com.au 

15.2 All correspondence shall be recorded by the secretary;
15.3 	The club may use all forms of communication to enter in correspondence with its members where it deems suitable, including email, phone, Facebook and messenger, or postal mail.
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